
 

 

 

Environmental Learning for Kids  

Position Description 

Job Title: School-Based Education Associate 
Reports To: Executive Director  
Location: ELK Office (12680 Albrook Drive, Denver, CO 80239)   
Status: Hourly, Non-Exempt 

 
Compensation: This is a full-time position with an hourly rate of $25-$27 per hour, depending 
on experience, plus benefits. 
Hours: This position is primarily Monday through Friday from 11 am to 7 pm at the ELK Office and 
Education Center (12680 Albrook Drive, Denver, CO 80239). Position travels to various schools, 
outdoor activity locations, and community events. Weekend, evening, and overnight hours possible 
on a limited basis. 
 

Background 
Environmental Learning for Kids (ELK) is a local nonprofit that creates a sense of belonging, self-
discovery, and adventure in the outdoors for underrepresented young people of color and their 
families, transforming youth into environmental stewards and trailblazers that promote equitable 
outdoor access, sustainable practices, and community uplift. ELK programs introduce, immerse, 
educate, and mentor youth ages 5-25 and their families to Colorado’s natural resources and science-
related careers. Most return year after year to join ELK’s community of learners. ELK offers a mosaic 
of programs that serve as stepping-stones for young leaders and engaged environmental stewards of 
today and tomorrow. 
 

Job Summary 
The School-Based Education Associate supports the coordination, preparation, and delivery of ELK's 
school-based and community education programs. This position works directly with youth primarily 
ages 5-14 through in-school, after-school, and community-based programming focused on science, 
environmental education, outdoor recreation, leadership, and environmental stewardship. 
Working under the direction of the Executive Director and collaboratively with ELK’s School-Based 
Education Coordinator, school partners, community partners, volunteers, and Urban Rangers, this 
position helps ensure programs are engaging, organized, safe, inclusive, and aligned with ELK's 
mission. This hands-on role combines direct instruction with program preparation, scheduling 
support, student recruitment and retention, data entry, communication with schools and families, and 
general program logistics. 
 
 
Major Duties and Responsibilities 
 
School-Based Program Coordination and Implementation 

➢ Support scheduling, coordination, preparation, and delivery of ELK's school-based 
programming at local schools and the ELK Education Center/Montbello Open Space Park. 

➢ Serve as an instructor for in-school, after-school, and community-based programs serving 
primarily youth ages 5-14. Some work may be geared toward youth ages 14-18 but on a 
limited basis. 

➢ Assist the School-Based Education Coordinator with communication and coordination with 
teachers, school staff, after-school providers, and community partners. 

➢ Implement established ELK curriculum and assist with adapting and developing lessons and 
activities based on program and student needs. 



➢ Lead the execution of, recruitment for, and tracking of ELK’s weekly STEAM Club on Denver 
Public Schools early-release days, providing engaging, hands-on educational experiences 
and activities through a lens of science, technology, engineering, art, and math. Additional 
weekly clubs are possible based on need and partnerships. 

➢ Prepare program materials, equipment, supplies, participant information, and other resources. 
➢ Create engaging, inclusive, and welcoming learning environments. 
➢ Support Urban Rangers, interns, volunteers, and other ELK staff assisting with programming. 
➢ Help ensure programs follow ELK safety procedures and organizational policies. 
➢ Support field trips, outdoor recreation experiences, service-learning projects, and other 

experiential learning opportunities. 
 

Student Recruitment, Retention and Family Engagement 
➢ Assist with student recruitment through school outreach, community events, assemblies, 

family meetings, orientations, and other activities. 
➢ Support registration and enrollment of students and families, including collecting required 

forms and maintaining participant records. 
➢ Maintain communication with participating youth and families regarding schedules, 

transportation, required forms, and program logistics. 
➢ Build positive and genuine relationships with ELK youth and their families. 
➢ Encourage continued participation and help connect youth to additional ELK opportunities. 

 
Program Administration and Evaluation 

➢ Maintain accurate participant attendance, registration, program, and demographic information 
in ELK's data tracking systems. 

➢ Assist with program evaluation through administering surveys, interviews, focus groups, 
participant feedback, and other tools. 

➢ Support collection and organization of evaluation data and program outcomes for internal 
reporting and grant requirements. 

➢ Assist with program calendars, participant files, permission forms, supply inventories, and 
other documentation. 

➢ Collect photos, participant stories, quotes, and program highlights for reporting and 
communications. 

➢ Communicate program needs, challenges, successes, and participant concerns to the 
Executive Director. 

➢ Assist with grant-related program documentation and reporting as requested. 
 

ELK Programs and Community Engagement 
➢ Support additional ELK year-round programs, family activities, community events, outdoor 

experiences, and special projects as needed. 
➢ Participate in community outreach and recruitment events representing ELK. 
➢ Assist with maintaining positive relationships with schools, community organizations, 

government agencies, outdoor organizations, and other partners. 
➢ Collaborate with ELK staff across programs to provide youth and families with consistent and 

meaningful experiences. 
➢ Contribute to a positive and collaborative workplace through communication, flexibility, 

problem solving, and dedication to ELK’s mission. 
➢ Perform other duties as assigned. 

 

 
Education

Preferred 

 

Bachelor’s degree or higher in: 

• Education 

• Environmental Education 

• Environmental Science 

• Natural Resources 



• Outdoor Education 

• Biology 

• Ecology 

• Wildlife/Aquatic Biology 

• Related science or education field 

Candidates with relevant education combined with equivalent professional experience working with 
youth are also encouraged to apply. 
 

Experience 

• 1-3 years of experience working with youth in educational, after-school, environmental 

education, outdoor recreation, summer camp, or similar settings strongly preferred. 

• Experience working with schools, teachers, families, and community organizations strongly 

preferred. 

• Experience teaching or facilitating activities for elementary and/or middle school-aged youth. 

• Experience working with youth and families from diverse backgrounds. 

• Experience with environmental education, science education, outdoor recreation, or 

experiential learning preferred. 

• Experience supporting or developing curriculum and educational activities preferred. 

• Experience coordinating program logistics, schedules, participant records, or similar 

administrative responsibilities preferred. 

Knowledge, Skills & Abilities 

• Genuine interest in working directly with youth and supporting their growth and development. 

• Ability to create a safe, welcoming, engaging, and inclusive learning environment. 

• Strong communication, interpersonal, organizational, and collaboration skills. 

• Ability to build positive relationships with students, families, school staff, coworkers, 

volunteers, and community partners. 

• Ability to manage multiple schedules, tasks, and priorities. 

• Ability to work collaboratively as part of a team and take direction from program leadership. 

• Flexible, adaptable, and willing to assist wherever needed to support successful 

programming. 

• Interest in environmental education, STEM education, outdoor recreation, environmental 

stewardship, and youth development. 

• Proficiency with Microsoft Office applications. 

• Valid driver’s license and clean driving record. 

• Ability to work outdoors in varied weather conditions. 

Additionally Preferred 

• Spanish speaking, writing, and comprehension skills. 

• Familiarity with Denver, Adams, and/or Arapahoe County schools and communities. 

• Familiarity with or previous work or connections to the Far Northeast Denver Metro 

community. 

• Experience working in outdoor or field-based educational settings. 

• First Aid/CPR certification. 

Physical Demands 
The physical demands described here are representative of those required to successfully perform 
the essential functions of this position. The employee may stand, walk, sit, hike, participate in outdoor 
activities, handle program equipment and supplies, and work in varying outdoor conditions. The 
employee must be able to lift up to 30 pounds occasionally and safely operate ELK vehicles as 
required.  
 



CBI/FBI background check and Colorado Motor Vehicle Report required. 
 

Benefits: 

• Subsidized medical, dental, and vision insurance for the employee 

• Optional participation in flexible spending account 

• Optional participation in group retirement plan with discretionary match 

• Generous vacation, sick, and personal leave 

• Cellphone stipend 

• Professional development opportunities 

To Apply: Email resume & cover letter to Kristina Gray at kgray@elkkids.org 
Application Deadline: Open until filled 
Anticipated Start Date: Fall 2026 


